
 

  

 

 

 

 

Programme Manager (Careers and Outreach) 

 

Ref no: 2833 - 3487 

 

Salary: Band 12 (£43,661 - £47,566 p.a.) 

37 hours per week 

Fixed Term Contract for 24 months 

The role is offered on a full time basis, but we will consider flexible resourcing options including 

secondment or on a consultancy basis. 

Accountable to: Solent LEP Assistant Director, Strategy and Programme Development and 

Maritime UK Director (This position will be based at, and the individual formally employed by, the 

Solent LEP (Portsmouth) on behalf of Maritime UK, of which it is a member of Maritime UK. 

Reflecting this, the post will report to both the Solent LEP Assistant Director and Maritime UK 

Director for respective matters. 

Location: Portsmouth (with frequent travel to London and UK-wide) 

 

Role Overview 
This is an exciting opportunity to lead the national careers programme for one of Britain’s biggest 
industries - the maritime sector. You will be a key member of a small but dynamic and delivery-
focused team, with responsibility for driving forward a portfolio of projects including leading on a 
new UK-wide careers campaign and engagement with schools and other youth groups.  
 
Teamwork and collaboration are at the heart of this role, and success will be based upon your ability 
to build upon the work already underway, set out clear plans to take things to the next level and 
encourage others to support their delivery.   
 
Maritime UK is growing its team with colleagues based in major maritime regions across the country. 
Responsible for around 10% of the total UK sector, the Solent is a major national and international 
maritime cluster. This post will draw upon the LEP’s expertise in developing careers programmes, 
support activity in this major maritime region, and drive work across all parts of the country.  
 
You will have access to leaders from across the maritime sector and will work closely with 
government officials to deliver truly national, all-encompassing activity that increases awareness of 
the maritime sector and encourages people to consider a career in maritime.  
 
The Role 

This post is co-funded by the Solent LEP and Maritime UK, and represents a unique opportunity for 
an individual to make a significant difference to transforming the maritime careers landscape, 
working closely with industry and providers to ensure that the sector secures the pipeline of talent it 



needs to grow and maintain the UK's position as the global maritime leader. 
 
The ideal candidate will demonstrate a flexible approach to working and be able to interact and 
network with partners. As a member of a small team that makes a major contribution to the 
economic success of the Solent region and nationally, you will be expected to derive satisfaction 
from undertaking any other relevant duties that may be required over and above the below.   
 

Key Responsibilities 

 The post-holder will ensure that the Solent LEP and Maritime UK are able to proactively 
influence the careers landscape, responding to employer demand as appropriate.  

 Provide secretariat support to Maritime UK’s cross-sector Careers Taskforce (comprising 
national careers promotion bodies) and regional partners including Maritime UK Solent. 

 Provide updates to the UK-wide Maritime Skills Commission and Solent Skills Advisory Panel 
so that careers efforts are evidence-based and responsive.  

 Work with partners including the Solent Careers Hub, to ensure that the best local careers 
and enterprise provision is made available to schools and colleges by acting as a core link to 
existing provision, to new initiatives emerging locally, regionally, nationally and through The 
Careers & Enterprise Company. 

 Develop the national maritime careers campaign plan in close collaboration with the 
Maritime UK Careers Taskforce. 

 Engage partners and stakeholders to deliver against the plan, realising a major national 
careers campaign that engages stakeholders comprising Maritime UK members, individual 
companies and other careers actors. The campaign has year-one funding from the 
Department for Transport, and you will work with the Director to consider future funding.  

 Work closely with Maritime UK’s regional cluster organisations to help them develop local 
engagement plans for schools, colleges and youth groups. These local engagement plans will 
see each region delivering a programme of local careers events. 

 Deliver a cross-sector maritime presence at key careers events across the country.  

 Maintain a national calendar of activity across the country and use this to leverage 
additional supporting activity. 

 Develop and administer a suite of resources made available to partners, stakeholders and 
careers advisors based upon demand and where there are gaps. These will be tailored to a 
variety of audiences and be produced in line with the campaign plan. 

 Support existing actors engaged in careers promotion in the maritime sector to tell the 
cross-sector story, ensuring career seekers experience the ‘no wrong door’ philosophy.  

 Seek best practice from similar national campaigns such as the Year of Engineering.  

 Help establish and administer a new coordinated national ‘outreach’ programme that will 
create a single access point for those wishing to invite industry ambassadors into schools 
and other forums.  

 Maintain and develop the new national maritime careers branding and consider how this 
works in each region, such as through Maritime UK Solent.  

 Prepare reports as appropriate to report on the work of the Careers Taskforce, the campaign 
and the Solent Maritime Careers hub.  

 Act as an ambassador for Solent LEP and Maritime UK Solent including raising the profile of 
maritime careers. 

 More broadly, support the Assistant Director for Strategy and Programme Development in 
driving forward Maritime UK Solent and the range of maritime careers initiatives and 
projects that stimulate and shape the employment and skills landscape in the Solent, 
working with a range of stakeholders including business and educational institutions at local, 
regional and national level. 



 Maintaining a broad knowledge of the LEPs strategic priorities and be able to quickly 
develop a broad working understanding in any given policy area in the event any activities, 
projects or programmes are failing to deliver desired outcomes. 

 
You will be required to work closely with members and external partners including government, to 
ensure efficient execution of actions and delivery of the campaign plan. The role will require careful 
management of stakeholder relationships to ensure effective contribution to joint efforts as 
required.  
 
You will work closely with Maritime UK’s and Solent LEP’s media team to ensure mainstream media 
coverage for people working in the sector.  
 

Who is the person? 
 
Qualifications, Skills and Experience required: 

 Formal vocational or professional qualifications at level 4/5 equivalent or higher. 

 Evidence of Continuing Professional Development. 

 Demonstrable experience of engaging and building relationships with leaders 
from schools, colleges and businesses. 

 Experience of working with sector and business representative organisations. 

 Experience of managing people and performance  

 A strong track record of stakeholder engagement and management and of 
communicating with a variety of audiences, preferably in the education and 
careers sector. 

 An understanding of relevant local and national policy relating to skills and 
economic development, including the issues and barriers to employment faced 
by young people, alongside a knowledge of the pre-16 and post 16 sectors.   

 An understanding of the dynamics and structures of local economies and 
economic development.  

 Experience operating in a politically sensitive environment 

 Collaborative and good at building and maintaining relationships at all levels, 
both internally and with a range of external stakeholders.  

 High level administrative skills supported by very good ICT skills including Word, 
Excel, and PowerPoint.  

 Strong organisational skills and ability to meet schedules and timelines, and 
work under pressure.  

 Adaptable and able to work independently and at times with a minimum of 
direction.  

 Ability to work confidentially and with discretion.  

 Good communication and presentational skills, both orally and in writing. 
 

Maritime UK 
Maritime UK is the umbrella body for the maritime sector, bringing together the shipping, ports, 
services, engineering and leisure marine industries.  Its aim is to champion and enable a thriving 
maritime sector.  The objectives of Maritime UK are to: 
 
Lead - to provide leadership to the sector by bringing together all industries and coordinating cross-
sector activity. 
 

https://www.maritimeuk.org/careers/


Champion - to champion shared issues across the sector, to raise its profile, to tell the positive UK 
maritime story at home and abroad.  
 
Grow - to resolutely focus on delivering jobs and growth across the whole country by fostering 
collaboration and partnering with government. 
 
The Values of Maritime UK are: 

 Integrity. We act ethically and responsibly for the good of the sector and wider society.  

 Inclusivity. We exist for the sector and will work with everyone sharing our objectives, values 
and priorities.  

 Collaboration. We are relentless in our ambition for companies and relevant organisations 
across the sector to work together. 

 Partnership. We achieve our ambitions when we work closely with and across government. 

 Leadership. We are proactive and innovative in helping to shape tomorrow’s maritime 
world. 

 
The Solent LEP and Maritime UK Solent  
Established in 2010, Solent LEP is a business-led collaboration between private, public and education 
sectors across the Solent. Of the 38 LEPs across England, Solent LEP represents one of the most 
significant coastal maritime gateway regions in the country, and is responsible for securing and 
investing large amounts of public and private sector funding in ambitious projects to create new 
businesses, jobs and homes. Objectives include: 
 

 Enhancing the marine and maritime cluster in the Solent, attracting innovative engineering and  

advanced manufacturing industries to the area.    

 Prioritising climate change adaptation, promoting the Solent as a leading hub for clean growth 

innovation and development.    

 Preserving and enhancing our natural and cultural assets for residents and visitors to enjoy, for 

generations to come.    

 Securing a renaissance of coastal communities in the Solent, re-invigorating and developing key 
coastal sites that provide hubs for development and innovation that characterise the region and 

our cultural and marine heritage.    

 
Recognising the importance of the Solent regional maritime cluster and the importance of our 
partnership with Maritime UK we have launched Maritime UK Solent to maintain and enhance the 
Solent's position as the globally leading maritime cluster showcasing the importance of the area as a 
key gateway for the UK as well as realising the value of our coastal communities locally and the 
important role they will play in shaping the economic ambitions of the area through to 2050.  

As a partnership organisation the LEP's approach is built on the belief that ‘together we are stronger’ 
and our corporate values where we:  

 Support businesses to grow, individuals to succeed and communities to flourish 

 Are Open, transparent and honest and work without bias, ensuring that an evidence-
based approach drives our decision making 

 Lead by example and value Leadership which is ambitious, fair and objective 

 Embrace diversity as an essential component in the way we work 

 Nurture the talent, innovation and creativity of those we work with 

 Believe trust and mutual respect are essential for Teamwork and collaboration 



 

More information: www.maritimeuk.org/careers  

 

Closing: 27th January 2020 at 23:59 

Interview date: TBC but likely w/c 3rd February 2020 

http://www.maritimeuk.org/careers

