
    
 
Energy Officer (x2) - Energy Services team  
      
Ref no: 2846 - 3502  
 
Salary: Band 9 - £31,370 - £34,787 p.a.  
 
37 hours per week - permanent       

Portsmouth City Council’s energy services team seeks two experienced energy officers to 
work on projects related primarily to the delivery of energy efficiency and low-carbon 
generation investments.  

What is the role?  

The energy services team is recruiting two energy officers to assist in the delivery of an 
unprecedented demand in the service. The day to day work will consist of the delivery of 
projects within the PCC’s building portfolio and/or projects with external clients. Projects 
related to energy efficiency measures such as lighting, insulation and controls retrofits and 
generation schemes such as PV, CHP and storage. As well as managing existing strands of 
work, post holders will also have the ability to identify and conceptualise their own projects, 
managing them to completion.   

The successful candidates will be given the financial means and support to successfully 
complete projects to make energy and carbon savings, or generate income streams for the 
authority. The post holders are likely to use Salix, grant funding, operational budgets and 
pre-identified investment budgets to deliver projects.   

Projects are most likely to be delivered primarily in PCC’s extensive stock of non-domestic 
operational buildings; however, projects within the social housing portfolio and for a 
growing portfolio of external clients, are also likely to constitute a significant proportion of 
the post holders’ work.  

Projects will often be complex in nature and it is the energy officers’ role to project and 
contract manage; balancing the workloads and requirements of the various staff resources 
within the project team. The post holders will be working alongside energy assistants and 
graduate energy officers; and it is their role to offer guidance and support for their projects, 
as well as their own.  

What is the team? 

PCC’s energy services team is one of the largest and most successful local authority teams in 
the country, having won a series of rewards and recognition in recent times. The team 
consists of 15 energy officers, graduates, administrators and other energy professionals who 
between them manage all aspects of energy services for the authority and a number of 
external clients. Functions include: utilities procurement and management, compliance,  



    
 

audit and certification, capital investment pipelines, consultancy services and domestic 
energy efficiency and fuel poverty mitigation.  

A non-exhaustive list of recent, current and future example projects include: delivery a large 
district heating scheme, the delivery of around 10MW of commercial rooftop PV, CHP 
installations at the authority’s leisure centres and a large-scale domestic retrofit 
programme. Such projects have been funded in a variety of ways, with the majority being 
funded directly by PCC as part of an investment strategy.  

On a number of projects, the team works closely with PCC’s in-house surveyors, design 
engineers and architects; in order both to feed into their projects, and to leverage their 
specialist expertise into energy projects. 

Who is the person? 

The candidates must have demonstrable experience of delivering complex projects related 
to energy efficiency or generation in a lead role; and experience of managing contractors, 
suppliers and other stakeholders to achieve tangible results. The candidate should be able 
to evidence their previous management of teams or individuals during relevant projects to 
achieve results.      

The candidate should be familiar with contract management and the management of 
contractors and suppliers. They will know the principles, and may have experience, of how 
to procure works and services contracts for a public body.  

The candidate should have an in-depth knowledge the principles and technologies 
associated with energy efficiency and microgeneration; as well as an understanding of 
energy management and energy services in general. An understanding of managing budgets 
and using relevant funding streams to finance projects is a requirement of the role.  

The candidate must be able to work with internal and external clients to develop projects, 
workstreams and relationships and partnerships.  

The candidate must have well developed verbal and written communication skills and the 
ability to produce clear, concise reports to a variety of stakeholders. 

Ability to manage own workload in an independent manner; managing staff resources and 
expertise as appropriate.  

The candidate must have a degree in a relevant subject or an in depth knowledge and length 
of experience within a relevant field which is commensurate to the role. It is desirable that 
the candidate have membership of a relevant professional body.  

 



    
 

Essential Criteria: 

 A degree in a relevant subject and/or experience commensurate with the 
requirements of the role 

 Experience of leading and delivering energy projects of a complex nature to a 
significant value 

 Knowledge of, and experience using, contracts related to the delivery of capital 
works  

 An in-depth knowledge of energy services, energy management and related 
technologies  

 Ability to manage own workload and show attention to detail 

 Well developed verbal and written communication skills 

Desirable Criteria: 

 Knowledge and experience of public procurement processes  

 Evidence of having used a variety of financing mechanisms to deliver energy 
projects  

 Experience of managing clients’ pipelines of projects  

 Membership of a relevant professional body  

Closing date: 26th January 2020 
Applications received after this may not be considered 
Interview process: 3rd/4th February 2020 
 

How to apply: Please see attached documents at the bottom of the Job page and ensure 
you fully read and follow the guidance so you fully demonstrate how you meet the points on 
the job profile. PLEASE DO NOT JUST SUBMIT A CV. 
 
General Data Protection Regulation (GDPR) 

As part of any recruitment process, Portsmouth City Council collects and processes personal 
data relating to job applicants. Portsmouth City Council is committed to being transparent 
about how it collects and uses that data and to meeting its data protection obligations 
under the General Data Protection Regulations (GDPR). 

Completing and sending an application in for a vacancy is your consent for us to process 
your data for the purpose of recruitment.  Your data is not used in any other way and you 
can withdraw your consent at any point in the recruitment process and we will destroy or 
delete your information.  

For more detailed information on what we collect, how we use, store, delete data and your 
rights you can access a privacy statement on our Job board.   

If you have any queries, contact us on 023 9284 1191 (8:30am to 5:00pm Monday to 
Thursday, 8:30am to 4:00pm Friday). 



    
 
You will need to demonstrate that you have the Right to Work in the UK. No post will be 
offered without it. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

               

http://www.jobsatportsmouth.co.uk/job_search_results.aspx?jcid=0&jcd=All%20Jobs&src=job_search_category.aspx
https://www.facebook.com/learninglinks.southern
https://twitter.com/#!/learning_links
http://www.linkedin.com/company/portsmouth-city-council

