
 

 

 

ST PAUL’S CATHOLIC PRIMARY SCHOOL AND NURSERY 

Deputy Headteacher Recruitment Pack     

 

              

Letter from the Chair of Governors 

 

Dear Applicant, 

Welcome to St. Paul’s Catholic Primary School and Nursery and thank you for your interest in the Post of 
Deputy Headteacher.  The vacancy has arisen due to the appointment of the Acting Headteacher to 
permanent Headteacher. 

St Paul’s is a mixed voluntary aided Catholic primary school, serving the parish of St Colman and St Paul. It is 
situated in Paulsgrove, an area to the North of the City of Portsmouth. With approximately 345 children on 
roll (approx. 32% Catholic). St Paul’s is an above average-sized primary school,32% of children are eligible 
for free school meals and 42% for the pupil premium. 12% of pupils are identified by the school as having 
special educational needs. Approximately 71% of pupils on roll are from a White British background. The 
remainder are from a wide mix of ethnic backgrounds. Approximately 22% are learning English as an 
additional language.  

Our School’s Mission is to ‘Do Everything with Love,’ so, we aim to provide an inclusive community where 
everyone is valued for their own individual talents and personality. We work hard to offer our children a 
strong spiritual, nurturing and moral base, a rich, exciting and challenging curriculum and a stimulating 
learning environment, enabling them to reach their full potential. All staff are well qualified in a variety of 
appropriate areas.  

There is a strong sense of community within the school reflected in the warm relationships between staff 
and students and with other local schools. The school has close relationships with the families and the 
parishes of St Paul’s and St Colman’s. The Parish Priest is a regular visitor.  The spiritual life of the school is 
also well supported by a committed lay chaplain. 

I invite you to visit the school prior to making your application (please contact the PA to the Headteacher 
vanessa_sharman@st-pauls.portsmouth.sch.uk to arrange your visit.)  I hope your visit will then encourage 
you to apply for this post.  I look forward to hearing from you and to meeting with you. 

Yours faithfully 

Bro Benedict Foy 

fsc, B.Ed., M.A., Couns. Psy., M.A. Past. Min. 

 

 

mailto:vanessa_sharman@st-pauls.portsmouth.sch.uk


 

About St Paul's Catholic Primary School and Nursery 

 

School Vision  

Our Vision is to provide an outstanding education for all.  We will challenge our children to have high 

aspirations, to believe in themselves as learners and in doing so, be successful. 

 

Mission Statement: 

“Do everything with love.” 1Cor. 16:14 

which means :- 

Show our love for Jesus in everything we say and do 

Respect everyone by recognising that God made us all different but equally valued. 

Strive for excellence and find ways to share, develop and celebrate our talents. 

Promote a safe, happy and enjoyable environment 

Actively support our school, parish and the wider community. 

 

The School Vision and Mission Statement underpin everything we do at St Paul’s. 

 

Location and Facilities  

The school is situated in Bourne Rd, Paulsgrove, Portsmouth, PO6 4JD 

The school serves the areas of Portchester, Paulsgrove, Wymering, Cosham, Highbury, Drayton, Farlington, 

Widley and Southwick - areas of some of the highest deprivation in the City. 

The school was opened in 1959 and has two classes per year group. It has a library, IT room, a large assembly 

hall, two playgrounds and a field. The on-site kitchen provides cooked school meals.   

The Nursery was purpose-built in 2016 and offers places for children aged 2 to school age. It has its own 

dedicated outdoor activity space 

The well developed and spacious grounds add to a stimulating learning environment for the children 

The school has well qualified teaching staff and nursery nurses, with a variety of experiences in additional 

needs, interventions and early identification. Additionally there are 5 specialist teachers for art, music, 

Spanish, ECAR, Speech and Language Therapist.  A strong Pastoral Support Team includes an Inclusion 

Leader, Nurture staff, 2 ELSA trained TAs and a Family Support Worker. 

The curriculum is enriched through Pompey in the Community; a specialist Gymnastics teacher who also 

provides CPD for staff; termly trips, visits and speakers. The School owns three Mini-Buses. 

As well as a Breakfast Club, there is normally a wide range of activities available for children at every age 

level. 



Staffing 

The Staff are committed and work hard to ensure the best possible outcomes for pupils, even during 

lockdown. Teaching staff are ably supported by a strong team of Learning Support Assistants.  Further 

information on the staffing structure can be found on the school’s website.  

School Attainment 

At the last OFSTED (July 2018) the school was found to be good. 

At the last Section 48 Validation (RE inspection) (July 2019), the finding was “Good with Outstanding 

features” 

School Attainment and Progress 
 
A summary of the ISDR headline measures in 2019 (not available for 2020) for KS1 and KS2 are given below.  
 
End of Key stage 1 Results 2019 
 

 KS1 reading 74% reaching the expected standard 

 KS1 writing 70% reaching the expected standard 

 KS1 maths 75% reaching the expected standard 
 
End of Key Stage 2 Results 2019 
 

 KS2 reading, writing and maths 48% reaching the expected standard 

 KS2 reading 57% reaching the expected standard 

 KS2 writing 74% reaching the expected standard 

 KS2 maths 57% reaching the expected standard 
 

 KS2 progress in reading -2.5 

 KS2 progress in writing -1.3 

 KS2 progress in maths -4.1  
 
Attendance 
 
2018   2019 attendance  95.1% 
2019 – 2020 attendance  95.4% 

 

 

 

 

 

 

 



The Role of the Deputy Headteacher at St Paul's Catholic Primary School and 

Nursery  

Job Description  

Job Title:  Deputy Headteacher 

Salary Range:   L 9-13 

Contract type:             Full time permanent Required for September  

Accountable to:          The Governing Board and Headteacher 

Location:   Bourne Road, Paulsgrove, Portsmouth, PO6 4JD 
 
The core purpose of the Deputy Headteacher is to help provide strategic leadership and management of St 
Paul’s Catholic Primary School and Nursery and to substitute for the Headteacher in her absence. 

The Deputy Headteacher is an employee of the Governing Board and is required to carry out all duties 
professionally as detailed in the current School Teachers Pay and Conditions Document.  The Deputy 
Headteacher will work in partnership with the Headteacher, staff, Governing Board, Diocese of Portsmouth, 
Portsmouth City Council and any other stakeholders invested in the school and children. 

Under the overall direction of the Headteacher, play a major role: 

 In formulating the aims, objectives of the school and establishing the policies through which they are to be 
achieved 

 Be responsible for the standards and curriculum of all children including monitoring of progress towards 
achievement 

 Proactively, compassionately assertively manage staff and resources 
 

Take on the responsibilities of the Headteacher as agreed and appropriate in their absence 

Take responsibility for promoting and safeguarding the welfare of children and young people within the school 

At the discretion of the Headteacher, such other activities as may from time to time be agreed consistent with the 

nature of the job described above 
 

Main Responsibilities 

Distinctive nature of the school 

 Assist the Headteacher in articulating the Catholic ethos, aims and values of the school 

 Present the school ethos to parents, visitors, Governors and the wider community 

 Maintain and develop links with families, parish and the wider community 
 

Qualities and Knowledge 

 Demonstrate high standards of personal integrity, loyalty, discretion and professional positive relationships 
and attitudes towards children, staff, parents, Governors and members of the local and wider community 

 Lead by example – with integrity, positivity, creativity, resilience and clarity – drawing on own and others 
expertise and skills 

 Sustain wide, current knowledge and understanding of education developments and new initiatives and 
pursue continuous professional development relevant to the school’s context and situation  

 Communicate compellingly the school’s vision and work in partnership with the Headteacher to drive strategic 
leadership, empowering all children and staff to excel 

 

Children and Staff 

 Work in partnership with the Headteacher to ensure ambitious standards for all children with a particular 
focus on disadvantaged children 

 Demonstrate exemplary teaching underpinned by clear pedagogical approaches to learning 

 Work with other senior leaders to establish a culture of ‘open classrooms’ as a basis to sharing best practice 
within and between schools, drawing on and conducting relevant research and robust data analysis 



 Work with the Headteacher and other senior leaders to create and sustain an ethos within which all staff are 
motivated, listened to and supported to develop their own skills and subject knowledge and to support each 
other 

 Mentor and coach staff in a climate where excellence is the standard 

 In partnership with the Headteacher hold all staff to account for their professional conduct and practice 

 In consultation with the Headteacher deploy staff efficiently and effectively to support and maximise all 
learning opportunities for all learners 

 

Systems and Processes 

 Working in partnership with the leadership team to formulate improvement plans based on robust evaluation 
of the school’s performance 

 Share responsibility with the Headteacher for the direct management of the school and daily communication 
with staff 

 In collaboration with the Headteacher ensure the learning environment is safe, calm and purposeful for 
children and staff 

 Hold staff to account through robust appraisal processes to ensure staff are supported to improve practice 
leading to a culture of excellence 

 Work with the Headteacher to ensure fair and transparent systems and measures are in place from managing 
the performance of all staff including any underperformance 

 Work with the Governing Body enabling them to fulfil their role in monitoring and evaluation 
 

Self-Improving School System 

 Work with the Headteacher to create partnerships with other schools including our Catholic family of schools 
to champion best practice and secure excellent achievement for all children 

 Develop effective relationships with professionals and colleagues in other public services to improve academic 
and social outcomes for all children 

 Provide high quality training and professional development for all staff within and across other schools 
including our Catholic family of schools 

 Work in partnership with the Headteacher to develop strong relationships and influence parents, carers and 
the wider community to believe in the fundamental importance of education for our children 

  



 

The Role of the Deputy Headteacher at St Paul's Catholic Primary School and 

Nursery 

Person Specification 

 

QUALIFICATIONS 

 

Essential/ 

Desirable 

Where Sought 

 

Qualified Teacher (eg: Teachers Certificate, Cert Ed, PGCE, 

B Ed.) 

 

 

E 

 

 Application 
Form 

 

 Certificates  

Catholic Certificate in Religious Studies or equivalents 

 

 

D 

 

The Deputy Headteacher will be expected to undertake further 

professional development 

 

 

D 

 

Further study and qualifications 

 

 

D 

 

CATHOLICITY OF THE SCHOOL  

 

 

Practising Catholic 

 

 

E 

 

 Application  
Form 

 

 References 

 

A clear vision and understanding of the distinctive nature and 

purpose of a Catholic school 

 

 

E 

 

Involvement in parish life 

 

D 

 



 

TEACHING COMPETENCIES 

 

 

A minimum of 5 years teaching experience 

 

 

E 

 

 

 Application 
     Form 

 

 References 
 

 Presentation 
 

 Interview 

 

Excellent classroom teacher who can lead by example 

 

 

E 

 

Successful teaching experience across the primary age range 

 

 

D 

 

Teaching in more than one school 

 

 

E 

 

A good understanding of the national curriculum and 

government initiatives 

 

 

E 

 

Competent IT skills 

 

 

E 

 

A good understanding of how to develop a personalised 

learning approach 

 

 

E 

 

MANAGEMENT COMPETENCIES AND EXPERIENCE 

 

 

Experience at senior management level including direct line 

management of staff 

 

 

E 

 

 

 



 

Have a good understanding of the Assessment for Learning 

principles including systems for tracking pupil progress and 

target setting 

 

 

E 

 Application 
Form 

 

 References 
 

 Presentation 
 

 Interview 
 

 

 

 

 

 

Experience of managing and implementing change 

 

 

E 

 

Able to set and maintain high expectations of pupil discipline 

and behaviour throughout the school 

 

 

E 

 

Effective curriculum management and the ability to make 

judgements on the quality of teaching and children’s learning 

 

 

E 

 

Excellent people management skills both within the education 

setting, the parish and the wider community 

 

 

E 

 

Experience in professional development of staff including the 

delivery of INSET/professional development meetings 

 

 

E 

 

LEADERSHIP QUALITIES AND COMPETENCIES 

 

 

Ability to lead a whole school initiative involving a range of 

stakeholders 

 

 

E 

 

 

 

 Interview 
 

 Presentation 
 

 Reference 

 

Ability to communicate clearly with a range of audiences 

 

 

E 

 

 

Ability to motivate and lead a team with sensitivity and 

enthusiasm 

 

 

E 



 

Be able to prioritise, plan and organise tasks 

 

 

E 

 

Have the ability to build and support teams  

 

 

E 

 

PERSONAL QUALITIES 

 

Effective interpersonal skills and the ability to empathise with 

all individuals across the school 

 

 

E 

 

 

Have positive and effective communication skills, both verbal 

and written 

 

E 

 

 Application  
      Form  

 

 Presentation 
 

 Reference 
 

 

 

Recognise when to ask for advice and support and be 

prepared to do so 

 

 

E 

 

Have a positive, supportive and high profile presence with 

children, staff and parents 

 

 

E 

 

 

Has loyalty, integrity and honesty 

 

E 

 

COMMUNITY INVOLVEMENT 

 

Recognise and value the contributions of all staff, children, 

parents and governors to the success of the school 

 

 

E 

 

 Application  
Form 

 

 Interview 
 

 

Work closely with the governing body 

 

E 

 

Be proactive and diplomatic in dealing with parents 

 

E 

 

Committed to working in partnership with other schools 

 

E 



 

Diocese of Portsmouth 

Catholic Academies and Schools Office 

The Diocese of Portsmouth stretches from Oxford in the north to the south coast and also includes the Isle 

of Wight and the Channel Islands.  In the Diocese there are 56 Catholic schools currently maintained by 

thirteen local authorities and the States of Guernsey and Jersey. The schools have recently been placed into 

“partnership areas” to facilitate and encourage greater collaborative working.  An exciting time to be joining 

one of our Diocesan schools. 

Forty-six of the schools are primary schools, there is one middle school, eight secondary schools and one all 

through school (4 – 18). 

In addition, there are twenty independent preparatory or secondary schools. 

The Catholic Academies and Schools Office supports Catholic schools in implementing their mission, in 

delivering and education which is religious in both its context and content within a community founded on 

the values of the Gospel.  In carrying out the work the Catholic Academies and Schools Office (CASO): 

 Promotes the community of schools sharing a common vision of the purpose of Catholic education 

and working collaboratively to develop this for the good of all 

 Promotes and develops all aspects of Catholic provision in the Diocese 

 Advises, develops and inspects the quality and provision of religious education and collective worship 

 Represents the Bishop at the appointment of Headteachers, Deputy Headteachers, Assistant 

Headteachers and the Heads and Coordinators of Religious Education 

 Advises and supports Governing Boards in their statutory and legal responsibilities as Catholic 

maintained schools and academies 

 Works in partnership with the local authorities and other agencies 

In partnership with the schools CASO has established a comprehensive “Framework for the Self-Review and 

Evaluation by Schools in the Diocese of Portsmouth” which fulfils all the requirements of Section 48 

Inspection.  The framework is a key feature of the life of schools in the Diocese. 

CASO provides a programme of development opportunities for teachers at all levels in Catholic schools, from 

first appointments through to Headteachers.  There are induction courses for newly qualified teachers, 

courses for teachers of religious education and preparation for aspiring deputy heads and Headteachers.  

There is also an induction and mentoring programme for recently appointed Headteachers and 

Headteachers new to the Diocese. 

Further information on the work of the Catholic Academies and Schools Office can be found at:-  

www.casoportsmouth.org.uk 

  

   

  

http://www.casoportsmouth.org.uk/


 

Education in Portsmouth 

 

Introduction to Portsmouth  
 
Portsmouth is a densely populated city with a growing economy and high aspirations. The city has a proud 
history of industrial and technological innovation, linked particularly to its docks and its deep continuing 
ties to the Royal Navy. Regeneration over the last 10 years has brought significant physical development, 
enhanced tourism and a raft of new enterprises. Over the next ten years thousands of new jobs are 
expected to be created in the city, concentrated in a number of key sectors including advanced 
manufacturing and engineering, marine technology and tourism.   
  
The challenges for education in the city are clear. Nearly a quarter of the city's children live in poverty, with 
the figure even higher in some areas. There is long standing under achievement particularly by White 
British boys. One fifth of pupils are from black or minority ethnic groups with most of these speaking 
English as an additional language; over 100 languages are spoken by pupils attending Portsmouth’s 
schools. Expectations of what many young people can achieve - their own, their parents' and those of their 
community - are often too low.    
  
Whilst the challenges are significant, the city benefits greatly from a dedicated, talented and diverse 
workforce within education and children's services who are passionate about improving life chances for 
children in the city. Children are expertly supported by skilled professionals including teachers, school and 
college leaders, specialist NHS staff, and many others, who go the extra mile on a regular basis to give 
them the best possible foundation for success in their lives. The result is that despite the challenges, many 
Portsmouth children leave education well placed to take advantage of the increasing opportunities created 
by the recent investment in, and strong economic development of, the area. This also extends to 
continuing their education at the University of Portsmouth or at other higher education institutions.  
  
Data on achievement levels shows clearly that many young people are much less well placed, and 
significant improvement is still required to match the levels of performance achieved in other parts of the 
country with similar challenges. In recent years, however, strong leadership has begun to make a real 
difference to achievement levels across a number of city schools, academies and colleges. While progress 
is not yet consistent across the city, there is growing confidence that a relentless focus on the quality of 
teaching, setting higher expectations and building the resilience of children and young people and their 
families can change more lives and increasingly build the strong culture and expectation of success which 
the city needs.   
 
Portsmouth Education Partnership 
 
The Portsmouth Education Partnership (PEP) was launched in November 2016 in response to a changing 
and complex educational landscape and the need to significantly improve educational outcomes for 
children and young people in the city.  It seeks to build on a strong platform of collaborative working in the 
city. The aim is to maximise the collective resource that is available both within and outside of Portsmouth. 
Further information about the PEP can be found at:  
https://www.portsmoutheducationpartnership.co.uk/ 

 
 
 
 

https://www.portsmoutheducationpartnership.co.uk/


 
A great place to live and work 
 
Portsmouth is a great place for teachers to live and work.  There is a positive, supportive environment for all 
education professionals in Portsmouth. As well as being a great waterfront city, Portsmouth has a clear focus 
on addressing key national education issues like teacher workload, flexible working for teachers and ensuring 
that teachers can feel fulfilled and supported in their schools.  
 
Portsmouth is a dynamic and vibrant city packed with magnificent museums, live music venues, 
contemporary art galleries, two cathedrals, a diverse literary heritage, nightlife, festivals and countless 
events throughout the year. From the pomp and ceremony of our proud naval and maritime heritage, to 
towering world-class visitor attractions, unique shopping destinations, great places to eat and miles of 
beautiful waterfront, Portsmouth offers something for absolutely everyone. 
 
 

Application Procedure 

This is an exciting opportunity to help lead our school. The Deputy Headteacher at St Paul's Catholic Primary 

School and Nursery should be able to demonstrate a strong career path and an ability to inspire and motivate 

pupils, staff and all other members of our school community. 

Please ensure you have submitted your CES application form no later than Midday on Tuesday 20th April 

2021 applications received after this date will not be considered. 

How to Apply 

Please read the "Job Description" contained with the DHT Recruitment Pack attached to this advert. Please 
ensure your application meets the requirements of the role and you fully demonstrate how you meet the 
points on the job profile. 

In order to complete an application, please follow the links below ensuring all forms are completed in full. 

As part of the application you should provide a full statement in support of your application, which should 

not exceed two sides of A4 paper.  Please do not restate the factual details included elsewhere in the 

application form. 

Application form: 

Please complete the Application Form attached to the advert and follow the link below and complete 
the additional forms (listed below) as part of your application: 

https://www.catholiceducation.org.uk/recruitment-process/item/1000051-model-recruitment-
documents-guidance 

Applicant Declaration Form 

CES Model Application Forms and GDPR compliance notes 

Application Forms – notes to applicants 

Consent to obtain references form 

Disqualification policy 

https://www.teachportsmouth.co.uk/living
https://www.teachportsmouth.co.uk/#teaching-city
https://www.catholiceducation.org.uk/recruitment-process/item/1000051-model-recruitment-documents-guidance
https://www.catholiceducation.org.uk/recruitment-process/item/1000051-model-recruitment-documents-guidance


Disqualification guidance 

Equality Act 2010 – Reasonable adjustment statement 

Recruitment monitoring form 

Rehabilitation of Offenders Act 1974 – Disclosure form 

Please e-mail your completed Application Form and supporting documents to: 
recruitment@portsmouthcc.gov.uk 

By post to: 

HR People Centre (Ref 3608), Recruitment, Civic Offices, Guildhall Square, Portsmouth PO1 2EP 

Selection Procedure 

The shortlist will be drawn up on 22nd April and the selection process will take place on 4th May and 5th May 

2021.  Further details will be sent to those candidates called for interview. 

Applicant will be advised within 5 working days after the shortlisting date whether they have been successful 

or not. 

Failure to send your application form to the above mailing address may invalidate your application. 

Candidates shortlisted will be invited to complete a series of Assessments. During the day you will be able 

to speak to governors of our school, and have more opportunity to gain more information about what St 

Paul's Catholic Primary School and Nursery can offer you. At the end of the day the governors will decide 

which candidates are invited to attend for the second day. 

References will be taken up immediately after shortlisting. Candidates are asked to ensure that their referees 

are advised  

Equality Monitoring 

All applicants will be required to complete an Equality Monitoring Form. 

Receipt of Application 

Applications are acknowledged (by email wherever possible) within three working days of receipt.  If you do 

not receive an acknowledgement within this time, please contact the Recruitment Team immediately on the 

number above. 

Safer Recruitment 

St Paul’s Catholic Primary School and Nursery is committed to safeguarding and promoting the welfare of 

children and young people and expect staff and volunteers to share this commitment. We will ensure that 

all our recruitment and selection procedures reflect this commitment.  All successful candidates will be 

subject to Disclosure and Barring checks along with other relevant employment checks. 

 

 

 

 

mailto:recruitment@portsmouthcc.gov.uk


Privacy Notice 

The school collect information about you in order to provide you recruitment and employment services. We 

will use the information for the recruitment and selection process and, if successful, to activate employment 

with the school. 

The legal basis for processing your personal data is that it is necessary for the performance of the 

employment contract or in order to take steps before entering into a contract and is necessary for the City 

Council to comply with a legal obligation. 

The legal basis for processing special category data is that processing is necessary for the purpose of carrying 

out the rights and obligations in the field of education, that it is necessary for the reasons of substantial 

public interest and that it is necessary for the purposes of the assessment of the working capacity of the 

employee. 

You have some legal rights in respect of the personal information we collect from you. Please see the school’s 

website for further details on their privacy notice and data protection policy. 

If you have any concern about the way your data is collected or used your data you can contact the school’s 

Data Protection Officer vanessa_sharman@st-pauls.portsmouth.sch.uk  
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